
 

 
 

Technology Integration Specialist 
 

STARTING DATE: 2018-2019 School Year 

REPORTS TO: Assigned Administrator/Supervisor 

WORK YEAR: 12 month employee per Board-adopted calendar 

SALARY RANGE: Appropriate step on the Salary Schedule - Commensurate with experience and education 
 

QUALIFICATIONS INCLUDE BUT NOT LIMITED TO: 

 Strong technical skills substantiated by training and work experience.  Advanced skills and/or vendor certifications 

deemed appropriate at the time of appointment. 

 Bachelor’s degree is preferred.  

 Demonstrated experience supporting an educational environment is advantageous.  

 Knowledge of programming/scripting language.  

 Experience with SIS applications (such as PowerSchool) for maintaining student data.  

 Ability to troubleshoot and/or evaluate hardware and software technical needs. 

 Experience using and maintaining database applications. 

 Demonstrates dependability/flexibility.  Reacts to interruptions/emerging priorities effectively. 

 Embodies high ethical standards/integrity.  Accepts personal responsibility for decisions/conduct. 

 Exhibits consistent, impartial and resourceful critical-thinking skills. 

 Maintains a record free of criminal violations that would prohibit public school employment. 

 Meets all mandated health-screening requirements. 

 Available to work irregular hours and/or a non-traditional schedule. 

 Complies with drug-free workplace rules, board policies and administrative guidelines/procedures. 

 

RESPONSIBILITIES INCLUDE BUT NOT LIMITED TO: 

 Provides technical expertise/manual skill in management of network/data systems and information technology equipment. 

 Provides district-wide help desk services.  Helps end-users with a wide range of interest and skill levels address 

equipment/performance problems. 

 Provides application specific support (e.g., file retrieval/recovery, password modifications, spreadsheets, system backup 

procedures, word processing, databases, mailing lists, etc.). 

 Works with staff to more effectively integrate new technology into the classroom. 

 Provides guidance and information related to the district resources available to students and staff. Helps to develop district-

wide initiatives that pertain to technology and its use. 

 Develops procedures that promote the proper use and care of technology resources (e.g., consent forms, maintenance, storage, 

etc.).  Monitors licensing agreement compliance. 

 Upholds user policies/privileges.  Disables accounts/associated files as needed to ensure security. 

 Maintains an effective configuration management system.  Sets up local/wide area networks, terminal services, Wi-Fi 

networks, and file servers (e.g., users, space allocations, backups, etc.). 

 Prepares support documentation (e.g., date installed, equipment serial numbers, location, maintenance agreements, service 

records, upgrades, warranties, wiring schematics, etc.). 

 Provides technical support to help staff/students use computers, software programs, printers and other peripherals effectively. 

 Provides training materials and instruction sheets. 

 Assist in evaluating the relevance of emerging technology and software. Works with administration to improve staff 

proficiency with technology resources. Works with teachers to explore options to enhance classroom learning. 

 Works with administrators to ensure that program equipment and software is available/working when needed. 

 Promotes the use of new technology to enhance district communications (e.g., maintenance of websites, internal file servers, 

mailing lists, etc.). 

 Performs on-site training, when necessary, for district purchased software. 

 Develops and maintains scripts to aid in the data flow process. 
 

DEADLINE: Open until filled.  Submit letter of interest, application and résumé. 

 

APPLY TO: Board of Education Office 

 Debbie Callahan 

 Penta Career Center 

 9301 Buck Road 

 Perrysburg, OH 43551 

 

 
Penta Career Center hereby gives notice that it does not discriminate on the basis of race, color, national origin, ancestry, sex, religion, disability/handicap, citizenship status, or veteran status in its 

educational programs, activities, employment policies, or admission policies and practices, as required by law.  Penta has a Section 504, Title VI, and Title IX coordinator.               December 2018  

 


